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 CLINICAL RESEARCH ONBOARDING CHECKLIST 
	Task
	Done
	N/A
	Note

	EU New Hire Pre-Start Checklist 

	Signed and documented offer letter and contract, outlining the terms and conditions of employment
	☐
	☐
	[bookmark: bookmark=id.gjdgxs]     

	Set up all IT accounts (including email accounts, software installations, and access to shared drives)
	☐
	☐
	

	Complete Emory HIPAA Security Training in Brainer LMS
	☐
	☐
	[bookmark: bookmark=id.30j0zll]     

	Register for Clinical Research Orientation in Brainer LMS
	☐
	☐
	

	Submit Emory Vaccinations to EU HR 
	☐
	☐
	

	Submit AHA BLS/CPR certification card to EU HR
	☐
	☐
	

	Orientation 

	Complete Clinical Research Orientations Employee Profile and support documents in eCREST
	☐
	☐
	[bookmark: bookmark=id.1fob9te]     

	Complete CITI Pre-requisites 
	☐
	☐
	[bookmark: bookmark=id.3znysh7]     

	Attend Clinical Research Orientation 
Included in the WELCOME PACKAGE is the Clinical Research Onboarding Checklist, Roadmap, and RACI.
	☐
	☐
	

	Received CRT Assignment based on the categories below:
Patient Type 
☐ Non-Subject Facing 
☐ Subject-Facing 
Type of Study:
☐ Observational 
☐ Clinical Trial
☐ Basic Science  

	☐
	☐
	

	Training: Register for all your CRT Assignments in Brainer LMS. 

	BASELINE (Tuesday: ON-CAMPUS)
Introduction to Clinical Research at Emory 
	☐
	☐
	[bookmark: bookmark=id.2et92p0]     

	Month 1 (via Zoom)
Understanding your SIV and Documentation
Complete Self-Paced Learning Modules
	☐
	☐
	[bookmark: bookmark=id.tyjcwt]     

	MONTH 2 (Optional- via Zoom))
Check-In, Complete OnCore CTMS & Epic Training
	☐
	☐
	

	MONTH 3 (via Zoom)
Understanding your research-related charges 
	☐
	☐
	

	MONTH 6 (eLearning Online)
Understanding Study Closeout and Record Retention 
	☐
	☐
	

	MONTH 12 (via Zoom)
Summarization of the Clinical Research Process 
	☐
	☐
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