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Description: Study subjects are registered to protocols in OnCore to facilitate subject visit tracking, sponsor invoicing, 
and enrollment reporting. 

 

 

1. Navigate to Menu > Subjects > CRA Console. 

2. Find your study using the Select Protocol search field. 

3. To display all registered subjects, make sure the display filter at the upper right is set to All. 

4. Select Register Subject from the vertical menu bar. 
 
 

 

 

5.   In the Find Subject block, select your Study Site, enter the Emory MRN and click Find from the drop-down menu. 
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6. If no match is found, you must perform an ADT Refresh. 

7. Research Coordinator must log into EPIC Hyperspace, click [Patient Station]. 
 

 

8. Search for the patient – enter the patient’s Name/MRN/ and/or Birth Date. 
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9. Once the patient chart opens, click [Resend Msg] on the Patient Station Activity. 

 

 

10. This will send a message to OnCore to refresh the patient in OnCore. 

11. Go back into OnCore and complete step #5 again. 
 

 
 
 

12. Select your subject from the Results block by clicking the blue Subject MRN hyperlink. 
 

 
13. The Subject Details block will now be populated with the patient’s data from Epic. Verify that all the required fields 

(indicated by *) are complete and correct. 

14. Click the [Add] button. 

15. Enter additional fields as required by your Study Team and allowed by the protocol and IRB. 

16. Click [Submit] to save. 

17. Return to the CRA Console to confirm your new subject. 

If the subject does not have an Emory Encounter, and therefore no MRN number, complete the MRN 
Request Form. Navigate to the OCR website by clicking the link provided and scroll to the MRN  
Request Form. Once the form is completed, click [Submit]. The Data Integrity and Integration Team 
will forward the MRN number within 10 minutes. 
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